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Use this Training Checklist to document / track training materials you have reviewed for your program. 

Use this link to practice - https://testapps.illinoisworknet.com/SiteAdministrationUAT/CYEP/Admin/Index/  Whatever 
you enter on the practice site is erased at 6PM daily. Each agency has one test account assigned with which to practice. 
Multiple users may be in the system with the test account simultaneously. 

Bookmark the associated Partner Page for future reference where all resources can be found: 
https://www.illinoisworknet.com/DHSYouthPartners  

Task Watch Read 
Agency added to 
Service finder 

https://youtu.be/RAc25t3ieL8?si=anNycKpaXa-QDJnF  Request Access - pdf 
Add Agency to Service Finder - pdf 

Become a Partner - Webpage  

Partners added to 
User Management 

User Management User Management - pdf 

 
Provider Information Provider Information Tab Provider Information - pdf 

Dashboards and 
Customer Access 

Dashboard and PPR Using the Dashboards - pdf 
PPR Measures defined -  PPR FY25-27 
Customer Services Report (PDF) 

Customer Application Add & Intake Customers Application Instructions for Partners (PDF) 

Paper Application (PDF) 
(PDF Fillable Form) 

Eligibility Verify and Enroll Customers Document Customer Progress (PDF) 

Cook County Township Map (link 
Chicago Community Map (link) 

Access Customers Access Customers, Overview Tab, & Progress Tab 
Left Menu, Assessments, Uploads 
 

Case Management - Document Customer 
Progress (PDF) 
Assessments - PDF 
Uploads - PDF 
Services Report - PDF 

Career Plan Case Notes, Services 
    How to write good case notes 
 

Case Management - Document Customer 
Progress (PDF) 

Prepopulated Steps (PDF) 
Worksite Placement 
and Payroll Upload 

Add a Worksite 
Place a Customer at a Worksite 
Upload Subsidized Payroll  

Worksite Placement and Payroll Upload 
(PDF) 
 

Outcomes Outcomes & Discharge Document Customer Progress (PDF) 
 

 

https://testapps.illinoisworknet.com/SiteAdministrationUAT/CYEP/Admin/Index/
https://www.illinoisworknet.com/DHSYouthPartners
https://youtu.be/RAc25t3ieL8?si=anNycKpaXa-QDJnF
https://www.illinoisworknet.com/DownloadPrint/Requesting%20Access%20to%20CYEP%20partner%20tools.pdf
https://www.illinoisworknet.com/DownloadPrint/Become%20a%20Partner.pdf
https://www.illinoisworknet.com/partners/Pages/becomingapartner.aspx
https://saluki.sharepoint.com/:v:/s/cwd/EW43913AjORAt1ujpEmb3cMB3A6sg7YHLXqeO-t3mo0-gA?e=w8QzmH
https://www.illinoisworknet.com/DownloadPrint/user%20management%20instructions%20general.pdf
https://saluki.sharepoint.com/:v:/s/cwd/EfUGGORBWdBHgxmkSu8_tMMBgq7n5KkfOyOzhpNIhISi6A?e=jcK2pZ
https://www.illinoisworknet.com/DownloadPrint/grantee%20details.pdf
https://saluki.sharepoint.com/:v:/s/cwd/ESdsSK_uB_xOoRJP00VL-OIBMMFEH2J3kWKvhX-5zbHFIA?e=4lGvUD
https://www.illinoisworknet.com/DownloadPrint/Dashboard%20Instructions.pdf
https://www.illinoisworknet.com/DownloadPrint/Periodic%20Performance%20Report%20Category%20FY25-27.pdf
https://www.illinoisworknet.com/DownloadPrint/Customer%20Services%20Report%20in%20CSC.pdf
https://saluki.sharepoint.com/:v:/s/cwd/Ec1uf7HO6mhFoug-4Vrh3RIB9wuhRbVH_XUBW7xtJ6cU4g?e=PCgZf0
https://www.illinoisworknet.com/DownloadPrint/DHS%20Youth%20Application%20Instructions%20for%20Partners.pdf
https://www.illinoisworknet.com/DownloadPrint/Paper%20Application%20for%20DHS%20Youth%20Programs.pdf
https://www.illinoisworknet.com/DownloadPrint/Fillable%20Application%20for%20DHS%20Youth%20Programs.pdf
https://saluki.sharepoint.com/:v:/s/cwd/EWzsvzfyphBIscc_m8ZYV9kBAC3aKxELGTnXKDLYYra8rA?e=Sst7HR
https://www.illinoisworknet.com/DownloadPrint/Document%20DHS%20Youth%20Customer%20Progress.pdf
https://railapc.com/cook-county-assessment-townships-maps/
https://www.google.com/maps/d/u/0/viewer?ll=41.8178737312312%2C-87.59449473222764&spn=0.340714%2C0.699692&msa=0&mid=1O-3Uot4mSetKW-M_govahruUjDc&z=11
https://saluki.sharepoint.com/:v:/s/cwd/EX5Xs0aEwTVIt_iNTJ4C8iIBp_9k9hsMkSkaLMDXceO3wg?e=IcfDyJ
https://saluki.sharepoint.com/:v:/s/cwd/ESvL5ZHzRSNOv7A0nrsbMMIBLcAW0Q4myqONpyo8tLEXcw?e=lOH4c4
https://www.illinoisworknet.com/DownloadPrint/Case%20Management%20-%20Document%20DHS%20Youth%20Customer%20Progress.pdf
https://www.illinoisworknet.com/DownloadPrint/Assessment%20Tab.pdf
https://www.illinoisworknet.com/DownloadPrint/Uploads%20Tab.pdf
https://www.illinoisworknet.com/DownloadPrint/Services%20Report.pdf
https://saluki.sharepoint.com/:v:/s/cwd/EdjPvIPkih1PmsttfVrS3kQBRYZye5ZBMyXfrf3N00uCGw?e=DaxW5V
https://youtu.be/3JhXfTAFBeA?si=aVOP5YvUTY6dmleW
https://www.illinoisworknet.com/DownloadPrint/Case%20Management%20-%20Document%20DHS%20Youth%20Customer%20Progress.pdf
https://www.illinoisworknet.com/DownloadPrint/prepopulated%20steps.pdf
https://saluki.sharepoint.com/:v:/s/cwd/ER9blJnl8PBGvMYx0HZHt5YBchFWiZ84i0TuEWPm38g6lA?e=uDpzIS
https://saluki.sharepoint.com/:v:/s/cwd/EdvTjZU2OB9Ar4hejHVs1d4B4a1Lbt5i1R88OSD301jZ1w?e=vhXxaU
https://saluki.sharepoint.com/:v:/s/cwd/EVuE6PYwnjxDj2TOqdHgDDMBItBm1IBFrryT7MGutNNrGg?e=RtgsLj
https://www.illinoisworknet.com/DownloadPrint/Worksite%20Placement%20and%20Payroll%20Upload%20General.pdf
https://saluki.sharepoint.com/:v:/s/cwd/EZI6ssBTu-tEnwWGY9qAY5sBkJWS1Zp8Yt2RCJQ5wd5prg?e=rl8agJ
https://www.illinoisworknet.com/DownloadPrint/Document%20DHS%20Youth%20Customer%20Progress.pdf

